
How to make a Facebook Event Page 
 
 
Facebook : 
 

1. After you sign up for Facebook, create a fan page. This page is for your 
business.  This is the place to advertise courses, public presentations, trade 
shows, community clinics or other events. This way, as your business grows 
you can keep your business and your personal life separate on FB.  
 
Karla Kadlec: My personal account 
Sage Heart Healing Arts: My business fan page 
 

2. From your business (fan) page you want to create an “event” by creating a 
Facebook event. It is simple to invite your contacts, and it is also simple for 
your contacts to invite their contacts. This is essential. If you can remove any 
extra steps between you and your audience all the better. We want our event 
pages to go “out there” to as many people as possible. A public presentation 
is open to the public!  Make an interesting event page that encourages people 
to: (1) Share the event with their friends and (2) Actually show up to the 
event.  
 

3. Making an Event is easy through the fan page.  You will add the name of the 
event, details about the event (this can be as short or as long as you like), 
location of event, and the time.  
 

 
 



4. Now what we have is a half-cooked event page like this: 
 

 
 
It’s missing content.  Let’s add an event photo - 
 

 
 
 
 
 
 



 
NOTE: If you have a poster for your event already, you can use that. If your 
poster is in a PDF or a word doc, you will need to save it as a JPG for it to 
work in Facebook.  
On a mac you would open your PDF in Preview, and then SAVE AS a JPG. 
 
 
 
 
 
 
 
 
There, that is better. 
 

 
 
Is the Instructor well-known to the matrix? If not, it doesn’t hurt to introduce 
again. This may be the first time a potential student has ever heard of said 
instructor. (The more info the better.) 
 
 

5. Now lets add some more content to the comments section. 
 
Post any pictures of the instructor or classes studying BodyTalk. 
Is there a VIDEO of the instructor on YouTube doing anything? A short video 
of the instructor talking about anything (even cortices) will give potential 
students an opportunity to connect with the instructor’s energy.  

JPG and PNG files : 
For Social Media 

PDF files : High 
Quality for Print 



 
 
Any other cool things related to the class to increase interest.  Yes, we are 
using our event page to market ourselves, but that doesn’t mean people want 
to be sold to all day long. Your business page and your event page should 
also have some other fun content on it to keep people interested in your 
posts. (Consider your professional appearance when you choose what you 
post.  Once it is out there, it is out there.) 
 

6. Now you have to “Invite Friends” to your event.  Start to create groups so you 
can invite people easily in the future as well.  Your BodyTalk Fundamentals 
Study Group List, or other groups you belong to on Facebook, Health, Yoga, 
Meditation, Friends, and Family. 
 

7. Now share the event on your Fan Page and on your personal page.  Share it 
with your coordinator matrixes as well so they can send it on too.  
 
Extra Tips: 
 
Eventbrite is an excellent forum to advertise public presentations.  
 
Registration is free. Use it to post free events, and there is no charge. If you 
have a charge on your event, Eventbrite will want proceeds from ticket sales.  
The benefit is that your public presentation will be listed as an event to 
persons outside your contact list. You have access to public persons looking 
for something fun or interesting to do.  
 
If you have an Eventbrite account, you can make your event there and then 
link it to your Facebook page in one easy step. You don’t have to make the 
event in two places.  
 
Eventbrite is global- but here is a pic of the Canada site. 
 
 www.eventbrite.ca - Canada 
www.eventbrite.com- US 
 

http://www.eventbrite.ca/
http://www.eventbrite.com-/


 
 
 
 
 
If you want to add more written content to the Internet, there are several 
websites that look for free content all the time. This is a great opportunity to 
share your knowledge and experience.  There are several, but here are two I 
like. 
 
 

 
 
Vitality Link  
 
www.VitalityLink.com 
 
This website lists holistic practitioners throughout the world. It is free to 
join. The more active you are on the website, the more prominent your 
profile is. Not only do they allow you to write content about BodyTalk on 
their site, they provide an event listing for you to list all your BodyTalk 
events. Students can also write a review of their class for all to read. 
 
 
 
 

http://www.vitalitylink.com/


 
 

 
 
 
Mind Body Green 
 
www.MindBodyGreen.com 
 
This website is looking for content on many topics health related. It is a great 
forum to share BodyTalk. Look for the bottom of the first page under “Write 
for Us” for more details.  
 

http://www.mindbodygreen.com/


Why write for them? Here is what they say: 

  
 
 
 
 
 
 


